
Core Competency: Option A – WRITTEN REFLECTION 

Here’s how to do it: 

 

1)  Decide which two questions you plan to answer 

 

 

2)  Between May 15th and May 29th,  open Microsoft Teams and select your Counselling team.  

 

 

 

 

 

3)  From the top menu, select ASSIGNMENTS 

 

 

4)  Choose OPTION A – WRITTEN RESPONSE. 

        If you choose this option, you do not need to complete option B. 

 

 

 

 

 

 

  



5)  When the assignment opens, read the instructions then click the link to the form: 

 

 

6)  The form should open. 

      Under question 1, open the drop-down menu and choose your first question to answer. 

 

 



7)  A text box will appear, showing the matching question.   Answer it in the box provided, then select 

your second question to answer: 

 

 

8)  Another box will appear.  Type in your answer to the second question. 

 

9)  Check the box “Send me an e-mail receipt.”  This 

will send a copy of your answers to your school district 

e-mail account.   

 

 

10)  Click SUBMIT.   You’re done! 

The confirmation page will let you know you’ve done this correctly. 

 

 

 

 

 

 

 

11)  VIEWING COMMENTS:  You will get a notification when a staff member has reviewed and 

returned your reflection.  You can open the assignment to view their comments. 


